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USCIB - Online Carnet Application
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Welcomel!

Welcome to USCIB’s online Carnet application. Whether
you are new to the benefits of using the ATA Carnet or
have been using this versatile document for years, you will
find that applying online will simplify the process and will
give you the tools you need to manage your documents
and ensure a successful trip.

The online Carnet application is a free service provided to
companies or individuals who obtain Carnets for their own
use or freight forwarders, customs brokers, or other firms
who prepare applications on behalf of their clients. If you
have not already obtained your login information, be sure
to register at merchandisepassport.org.

I?
ATA Camet Export

Whatiis a Carnet?

Download Carnet Brochure
Spanish | espaiiol Boletin

Register & Apply
Countries
Contact HQ
HQ Hours & Holidays
Offices
How to Use a Carnet
Export Info

Industry Kiosk

[Duty-Free and Hassle Free Exports

N

Olympics

Machinery

Are You Export Ready?
Click here to find out
Find ATA Carnet on 1 E3
Watch ATA Carnet on CNN il

USCIB will be presenting at the:
SBIR & Global Trade Summit
July 24-26, Uncasville, CT

2010 Incoterms New Rules Seminar
ADVANCED CLASS
August 6, Chicago, IL

Multi-Stop Renewable Energy
Gold Key Mission
August 13-17, Philippines and Thailand

2010 Incoterms New Rules Seminar
ADVANCED CLASS
September 10, San Diego, CA

Basic Import/Export Class

nnnnnnnnnnn

This document is designed to provide a quick guide to creating applications and is not intended to be a

comprehensive manual. USCIB’s Carnet Service Team is ready to assist. Just call or email
1.866.786.5625 or

info@merchandisepassport.org

Using This User Guide

Throughout this document, various fonts and font effects are used to indicate the meaning of certain terms.
= All words found in Green Italics address specific screens or pages in the system.
= All words found in Italics address specific fields or field options on a particular page.

= All fields marked with a * (red) asterisk are required.

= Click Next/Previous to save any modified info.

Pay particular attention to the text boxes on various pages as they designate general system notes, tips, and
important issues that can help you to better use the online application.

Getting Started

Hardware Requirements

Microsoft® Windows® NT, ME, 2000, XP, Vista, or 7
Mac OS 10.7 or higher

Software Requirements

Microsoft® Internet Explorer 7.x or higher, Firefox 13.x or higher, or Safari 5.x or higher

Adobe Acrobat® Reader 9.x or higher

Note:

You may obtain the most current version of Acrobat® Reader from Adobe’s website, www.adobe.com.

© 2012 United States Council for International Business.: Rev0712
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Program Operation Not registered?

Case-zensitive

Logging onto the online Carnet application

From USCIB Carnet website (www.Carnetonline.org),

enter User Name and Password provided by USCIB, User ID
and click Login. Pasewaord
Tip: For your convenience, we suggest you add this page Login

to your list of online favorites. Please refer to the
instructions provided by your Internet browser for
adding websites into favorites.

Logins and Passwords
We recommend each user obtain a unique login. Both User Name and Password are case sensitive.
Example:

User Name: ASMITH
Password: company_123

If you forget your User Name or Password, contact the USCIB Service Team or email carnetregistration@uscib.org.
You may also use the Forgot your Password link on the login screen.

It is recommended that login information not be shared. If an employee with a User Name and Password leaves
your company, please contact USCIB’s Carnet Service Team to have the login information inactivated.

© 2012 United States Council for International Business.: Rev0712 Page 4 of 28
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System Navigation

Utilize the system navigation bar to access the various areas of the application. Put your mouse over any tab to
activate a submenu of additional choices, which are shown below:

Carnets | Maintenance | Reports | Help | Home WEW

Carnets

VIEW/EDIT CARNET APPLICATIONS

Start a new application; check application status; query, view, and export Carnet data.

Maintenance

HOLDERS
Edit, add, archive, and inactivate Holder accounts
Add, and view notes

3% PARTY BILL
Edit, add, and inactivate 3™ Party Bill accounts

3% PARTY SHIP
Edit, add, and inactivate 3¢ Party Ship accounts.

Reports Not applicable
Help Current Page
Get help with the current screen
Home Returns to the home screen
Exit Log out of the application

© 2012 United States Council for International Business.: Rev0712 Page 5 of 28




USCIB - Online Carnet Application

Creating and Editing Applications

Screen 1 — Start

The Start screen is the home page of the online application. From this screen, you can create a NEW application,
EDIT a work-in-progress application, VIEW applications/Carnets, QUERY or EXPORT Carnet data into a spreadsheet.

1 Welcome MainContact Testing
You are logged in as USCIBTESTING Location ID: 40092645

Start

INSTRUCTIONS: From the results of your query, select the Action dropdown to edit, view, copy and delete applications
Use the Action dropdown to request Additional Certificates or a Duplicate of a valid, original Camet.

Application Mame | Addl Find | (amet Mo: Find

e.g. US11200325

Date Tyae | Select- | From | To I

CametTye [~ original Gamet
™ Replacement Camet
™ Duplicate Camet
[ additional Certificates Ordared

Holder Name: [HalderOne Inc. - X00:456789

Statls [ application Not Submitied
¥ spplication Submitted
™ validiOpen Camet
I™ Expired but not Retumed or Closed
[™ Returned birt nat Cloged
[7 Clnsed Camet

Find Reset Export |

B N S P T e T T e T N T T

- Select Action - = Submittid ORISINAL APPONE_0E472012 $364,575.00 1 0 HolderOne Inc. %A5XX456789 Bond-Process with Camet  §145,980

Create a New Application

To start a new application, enter a unique Application Name and click Add. Continue on to screen 2 —
Preparer/Holder for the next step.

Application Mame: |[TestingApplication|

EDIT a Work-In-Progress Application or VIEW an Application/Carnet

You may edit an application with a Not-Submitted status. To do so, first query the application (see instructions
below), locate your application and then select Edit from the Action dropdown menu.

Action Status | Type | CarnetHame |C

- Select Action - j Not Submitted ORIGIMAL TestingApplicationd

iew
Edit
Copy
Delete

© 2012 United States Council for International Business.: Rev0712 Page 6 of 28
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Query an Application or Carnet

Enter part or all of the Application Name or the complete Carnet No. Then, click Find.

Application Mame: I Fi"dl Carnet Mo I ﬂl

e.g. U3S1/1200325

To narrow your search, use the additional search parameters in the box and then click FIND. Users have the ability
to query Carnet data and then export the results to a spreadsheet.

Date Type I-- Select - LI Fram | To |

Carnet Type [ ariginal Camet
™ rReplacement Garnet
™ Duplicate Carnet
I Additional Certificates Ordered

Holder Mame: [ derOne Ine. - $0GHI54567
HolderOne Inc. - XECE234567

Status [ application Mot Submitted
= Application Submitted
™ walidiopen Carnet
- Expired but not Returned or Closed
I Returned but not Closed
I Closed Carnet

Find I Reset Export

Information Bar

Click the column heading of the information bar to sort and re-arrange the order of the search results.

m- Carnet Name |Carnet No.|lssue Date|Expiration Date|Close Date @M oreign Sets|Transit S¢
|-- Select Action -- vl Mot Submitted ORIGINAL TestingApplicationt $.00 ]

The Action column allows you to execute certain actions depending upon the status of a selected Carnet or
application.

View — View data without the ability to make any changes.
Edit— Edit any information in the Carnet application PRIOR to its submission.

Copy — Copy data from an existing Carnet or application into a new application. After you select COPY, enter a
unique application name, and then select Edit to make any changes to the application.

Delete — Delete a Carnet application that has not yet been submitted.

Request a Duplicate Carnet — This feature is available for Carnets with a status of VALID. If the original carnet
becomes lost, stolen, or extremely damaged prior to expiration, a duplicate may be issued. A duplicate is a mirror
image of the original except that a “/S” follows the original Carnet number, e.g. US1/1200001/S. Additional fees

apply.

Request Add’l Sets — This feature is available for Carnets with a status of VALID. Additional sets of counterfoils
and/or vouchers may be requested to allow for continued travel with a Carnet should the initial supply of set(s) of
counterfoils and/or vouchers be exhausted prior to the Carnet’s expiration. Additional fees apply.

Status — Applications will have either a Not-submitted or Submitted status. A processed Carnet may have a status
of Valid, Void, Returned, Expired, or Closed.

An application will show a status of Submitted if you have completed all screens and submitted your application to
USCIB, but a Carnet issuing representative has yet to process your application. If the status shows as Submitted,
you will only be able to view the application.

© 2012 United States Council for International Business.: Rev0712 Page 7 of 28



If you have made a mistake on an application that has a Submitted status, call 866.786.5625 and ask for a member
of the Carnet Service Team to reset your application so that you can edit and re-submit it.

Type — Classifies a transaction as original, duplicate, or replacement Carnet or additional sets.

Carnet Name — Assigned by the applicant when initiating a new Carnet application.

Carnet # — Unique identifier assigned to the Carnet after it is processed.

Issue Date — The first date of the validity of a Carnet.

Expiration Date — The last date of the validity of a Carnet, typically 1 year from its issue date.

Close Date — Date the Carnet was closed after its return to USCIB for cancellation.

Value - Total value of the goods listed on the General List of a Carnet.

U.S. Sets — Number of sets (counterfoils only) issued for validation by U.S. Customs & Border Protection.
Foreign Sets — Number of sets (counterfoils and vouchers) issued for validation by foreign customs.

Transit Sets — Number of sets (counterfoils and vouchers) issued for validation by foreign customs, where
applicable.

Holder Name — The entity who is financially liable for the Carnet.

FEIN No —Federal Employer Identification Number. Alternatively, a customs assigned number, or Social Security
Number may be provided.

Security Type — USCIB requires that all Carnets be secured by either a surety bond or cash deposit. Security types
consist of “Bond processed with Carnet”, or “Bond provided by customer”, or “Cash Deposit”.

Security Amount — Usually 40% of the value of the General List. In some cases, higher percentage may apply.

Surety Code — An internal code specifying the surety company that issued the surety bond to fulfill the security
requirement.

Insurance — Not applicable.

Created Date — The date the application was created by the applicant.

On each screen, the Next button saves the current information and advances to the next screen; the Previous
button saves the current information and steps back to the previous screen. There is no separate Save button.

© 2012 United States Council for International Business.: Rev0712 Page 8 of 28




USCIB - Online Carnet Application

Screen 2 — Preparer/Holder

On this screen your contact information will display in the preparer section. Please review to ensure the
information is current. Current information allows our Carnet Service Team to contact you.

Preparer

A Preparer is the entity preparing an application either for itself or on behalf of a third party. Any third party
preparing a Carnet on behalf of a Holder must submit a completed Power of Attorney (POA) duly signed by the
Holder prior to the release of the Carnet(s).

All fields marked with a red asterisk are required fields.

2
Preparer/Holder ORIGINAL CARNET

Preparer’s User Information j

Marne:* ITEST\NGCAR’NETR’EG NG

Div/DBA: |Testmg Department

Address 1'*|1212 Testing Avenue

Address 2: |R00m Test2

City:* [New York ST/Province:™ [ MY - Mew York = ZipPostal:* [10036 Country:*[US - United States |
Prefix: |Ms. LI First "lMamContact Middle: IM Last:"lTestmg 5ufﬁxl

Title: [Mot Applicable |
Prone: [212) 1112222 Ext: [321 Mobile: [212) 4445585

Email: Iregular@testingcametreg Fau: |(212) GE6-3585

Holder

A Holder is an entity on whose behalf the Carnet is issued. A Holder must have a beneficial economic interest in
the merchandise being exported and is the party responsible for any duties, taxes and/or penalties that become
payable.

Add Holder

When applying for a Carnet for the first time, there will be no Holder information. Click Add Holder to enter a new

Holder to your account. The Holder information needs only to be entered once and it will be available for future
applications.

Previous Me:xt Yiew Active Holders Add Holder

When adding a new Holder, we recommend you first review the list of Active Holders to ensure the Holder is not
already in the database. Click the View Active Holders button to view/select the appropriate Holder.

Select Holder

© [ Name  [DAUDBAl  Addressi | Address2 | Gy [Stawel 7

€ \CCA Corporation 1212 Avenue Charleston = 29403
£ Bl Purpose Inc. 12 12th Avenue newy Fork A Qoooo
S Carnet Services Inc. 1212 Gth Avenue Charleston S 29403

Enter the Holder's physical street address. P.O Boxes are not permitted. Providing the Holder’s contact information

assists USCIB in the event of a claim.

© 2012 United States Council for International Business.: Rev0712 Page 9 of 28



All fields marked with a red asterisk are required fields.

Holder Information j

Mame:* [HolderOne Inc.

POA Assigned : [Ed ves [EdNo

DiwDBA: [HalderOne Department

PO Expiry Date |

Address 1 *|1212 Holder Avenue

Address 2: [Suite 1212

City:* [Mew vark ST/Province:* [MY - Mew York =] zip/Postal [10036 Country:* [US - United States =1
Prefic [mr =] First:™ [MainHolder Middle: | Last:~ [Contact Suffix]

Title: [Holder Tle
Phone: [212.2223333 Ext: [23 Mobile: [2122991111

Email: hinholden@Holderone. com Fax: [2124446666

Tax ID.-’EIN:"|11-1234557EE Holder Type:™ € S5 & RS ' Customs Assigned  Legal Status:“lCDrporation -
Parent Company: |MN/A Parent TaxID: [Ty @S TR | M on-hiember or Mot Sure

Additional information are required to complete the Holder section.

POA Assigned : nYes END

POA Expiry Date :I

Taux ID/EIN:* [11-12345678 Haolder Type:® € 85 & IRS ¢ Customs Assigned  Legal Status:ﬂCorporation 'I
Parent Campany IN.-’A Parent TaxlO: I Mermber Status:™ [{idrmREa R == ~
Remarks ;I
=

POA Assigned -

Tax ID/EIN -

Holder Type -

Legal Status -

Parent —

Member —

Remarks -

All third parties preparing a Carnet must submit a copy of their Power of Attorney
(POA) to the USCIB before the Carnet will be released. Your Carnet Service
Representative will update the status of this field upon receipt of an acceptable POA.

Enter the complete number, including the dash, in eleven (11) digits. If the number is
only nine (9) digits, enter two zeroes at the end of the number.

Define the type of Federal Tax Identification Number by selecting either:

= SS—Social Security Number

= |RS—Employer Identification Number (EIN)

= Customs Assigned — This number is assigned by U.S. Customs for foreign entities
conducting business in the United States.

Select the appropriate legal status of the Holder, such as Corporation.

Enter the name and Tax ID of the Holder’s Company parent company, if applicable. If
no there is no parent company, enter “N/A” in the Parent Company field.

From the dropdown menu, identify whether the Holder is a member or non-member
of the USCIB membership program.

Typically, the remarks section is used to enter comments about the Holder, e.g.
information which is important to remember when creating future applications.
Please note that information entered in this field is also viewable in the Note section
of Holder Maintenance.

Click the Previous button to go back; the Next button to proceed to General List screen.

© 2012 United States Council for International Business.: Rev0712 Page 10 of 28



USCIB - Online Carnet Application

Screen 3 — General List

All Carnets must include a general list that details the items intended to be brought into foreign participating
countries on duty-and tax-free temporary entry. To expedite customs clearance, applicants must provide detailed
information for each item (e.g., serial numbers, model numbers).

=
Seneral List ORIGINAL CARNET

Seneral List Data

Enter General List itemns individually, EI (=] =4

Import a General List I Browse. .. I ImportUplocad I

.c=w format with no currency symbols. Find out more abodteporting General List files.

Gl Preview TecroGlL Preview

tom NolDescription of GoousINo. Of Pieces Weight / Volume] — Value |Country of Origin]
GL value: %0.00

Road Yehicles™

Are there any road wvehicle(s) included on your General List? Iﬁ

To learn about Processing Fees view the Help menu.

Previous I Hextl

There are two ways to enter General List information, enter line by line as described below or as an upload
spreadsheet, see page 26 for instructions.

Description of Goods U Country of Origin

1 pair Crystal Gold Electroplated Earrings (Style - |1 |2.4gm |1 1 I United States e |
#H#2165XDS, 2.4 ct) -
18 Karat Gold sapphire 24.55 cts brooch with 2 black pearls =~ |1 |1 25.54 gms |1 34988.00 I United States -~ I
(12%13.5mim) -
Style MNo. U2419241t Ginger Jacket (86% Virgin Wwool, 9% E 2 |4 1bs |e75 | China ~1
Cotton, 2% Sille, 2% MNylon) -
Dell Wostro 1000 {15 4in Widescreen, Product key: SEA 12- = |1 |1 [[=3 |500 | United States e |
ASGGE3-154A4 - OE21R-21 MMQ -
Samsung Synchiaster Monitor (I20B) Serial #WWIS2424, - |5 |1 Okg |1 000 | waorea B |
W TG TR SR ZYSS FADRAass, LPPR2299 =

| Save Add More ltems I

—

A complete and accurate general list requires the completion of each field on each line of the General List,
accordingly to the guidelines:

Description of Goods: Describe the item fully and include any identifying marks and serial numbers. A maximum of
1,000 characters is available per item.

Number of Pieces: Enter the quantity of items with the same description. This field is numeric only.

Weight/Volume: Enter the weight or volume and the unit of measure (e.g., 100 Ibs., 5 kg.). This field is alpha-
numeric and allows for 12 characters or spaces.

Value: Enter the total market or insured value of the item(s) in U.S. dollars. Do not include dollar signs (S) or
commas in your entry. This field is numeric with two decimal places. (Note: $100.00 can be entered as “100” or
“100.00” but not as “10000”.)

Country of Origin: Select the country in which the goods were manufactured.

© 2012 United States Council for International Business.: Rev0712 Page 11 of 28



USCIB - Online Carnet Application

Once the detail for each item has been entered, click Save and this will return to the General List Screen. Be sure to
Review the General List carefully. The information you see on the following screen is what will be printed on the
Carnet. Inaccurate or incomplete General Lists may lead to delays or denial of entry at customs checkpoints.

To add more items to the bottom of the list, click Go again at the top of the screen or you may upload another list.

SSS12-453565

Road Yehicles™

Are there any road vehicle(s) included on your General List® I |
Edit List
Iterm Mo, I I Delete I

ar Delete All Rems

To learn about Processing Fees wview the Help menu.

Previous | Hext |

=
Seneral List ORIGINAL CARMNET

SGeneral List Data

Enter General List items individually Gol o

Import a General List I Browse.. | wmportuploaa |

e farmat mith ne ourrenor membels. Find aut mare about imparking & eneral List files

Gl Preview TecroGlL Preview

m
1 pair Crystal Gold Electroplated Earrings (style =. 4gm %1,123.00 2T
F3I2T12EXD, 2. 6 ot}

=2 18 Karat Gold Sapphire 34-55 cts Brooch with 2 black pearls 2 125 |Ibs 3546 .899 00 ES
10 311 rrem)

k=l Samsung Sync hMaster honitor (9306) Serial #O64SxL = 25kg F16 ., 453,00 M

4 Dell “astro 1000 (15 4 in WYWidescreen, Product ery, 1 5 1b $500. 00 U=

GL value: %364,975.00

Next, identify whether there are any road vehicles to be included on
the General List. Select either Yes or No from the dropdown

Edit/Delete the General List

You can edit/delete specific line items by entering the Item No. in the
box and click either Edit or Delete. Or, click the Delete All Items
button to completely erase the General List and start over. Select
the Delete buttons carefully! Once data is deleted from the General
list, it cannot be restored.

Click the link to preview a draft copy of the General List. TecroGL
Preview is for a Tecro/AIT Carnet for Taiwan.

Read Vehicles™

Are there any road wehicles) included onyour General List? Mo =

Edit List
[tern Mo @ Delete
ar Delete All kems

GL Preview TecroGL Preview

Click the Previous button to go back; the Next button to proceed to the Countries screen.

© 2012 United States Council for International Business.: Rev0712
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Screen 4 — Countries

The Countries page identifies the countries the Carnet Holder will visit and through which the Holder will transit.
This screen also identifies individuals or companies authorized to present the Carnet to customs on behalf of the
Holder.

Visiting a country — you are entering the country with the items on the General List and staying there for duration
of time.

Transiting a country — you are going through the country only to get to another country, e.g., traveling from
France through Switzerland to get to Austria.

Pl
Countries

“zoods to be exported as

I Commercial Samples

I Exhibitions & Fairs

¥ Professional Equipment Mo, of Times Leaving f Entering the 1U.S |'|

ORIGINAL CARNET

Carnet needed by |O2I2’If2012 fmmidadisnyy)

*AUthorized Representatives:

Lirnit S0 characters,

Countries you will visit or through which you will transit
Countries you will visit

-

or any other authorized rep

-

Countries through fvhich you will transit

| Previous | Next |

Algetia-DZ 1 Algeria-DZ -r
Andorra-A0 |1 Andorra-AD |1
Australia-al Australia-Al)
Austria-AT Austria-AT
Belarus-8Y Belarus-BY >>I
Belgium-BE Belgium-BE
Bosnia-Hercegovina-BA - Boshia-Hercegovina-BA <<|
Bulgatia-BG = I Bulgaria-BG -

Foreign Sets: O Transit Sets 0 Us Sets: 1

Goods to be exported as  —

Carnet needed by _

No. of times leaving/ —

entering the U.S

Authorized _

Representatives

Countries you will visit _

Countries you will —

transit

Select the best description(s) of the item(s) on the General List. More than one
category may be selected, if applicable.

Enter the date by which you need to receive the Carnet

Enter the number of “round trips” you will make.

Enter the names of individuals and/or companies eligible to present the Carnet
to customs on the Holder’s behalf.

Select the countries and number of times you will visit that country. To enter
multiple visits to a country, first select the country, change the number above
the arrows, then use >> button to complete your selection.

Note: when visiting the EU, only one set of Counterfoils and Vouchers is
necessary for each visit. Your Carnet Service Representative can assist you in
determining the numbers of visits.

Select the countries and the number of times you will transit that country.

The Carnet you receive will include the number of sets of counterfoils/vouchers reflecting the number of country

visits/transits.

Click the Previous button to go back; the Next button to proceed to Ship/Bill screen.

© 2012 United States Council for International Business.: Rev0712
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USCIB - Online Carnet Application

Screen 5 — Ship/Bill

Utilize this screen to specify your shipping and billing preferences.

5
Ship/Bill ORIGINAL CARNET

Ship Carnet Te:  User ¢ Preparer ¢ CarnetHolder € Holder © arpary ¢ Pick-Up

Bill Carnet To: « User ¢ Preparer ¢ Carnet Holder ¢ Halder © 3/ Pary

Customer Reference Or PO MNumber:

I
Form of Security.” [ =]
WWhen do you need to receive the Camet?™ | ;l
Delivery Method:™ | =1

Payment Method = [ -~
Message to Service Representative: (Message length limited to 300 characters )

Previous | Estimated Fees/Next |

Ship Carnet to: Select the appropriate radio button based on the selection below. This information is helpful in
Carnet return and redemption process. Our suggested usage will be:

= Users — Ship to the individual who logged on to the Carnet Online system to create the application.

=  Preparer — ship to the MAIN contact of the preparer company. A Preparer company may have multiple
users, but only one main contact.

=  Carnet Holder — Carnet Holder and Holder are the same, unless updates have been made to the Holder
section of screen 2, e.g. you may want to ship this particular Carnet to a different individual or division of
the Holder company.

= Holder - ship to the MAIN contact of the Holder company.

= 3rd Party — Ship the Carnet to a party other than the Preparer/Holder. First time users will need to enter
the 3 party Ship-To address, which will then be saved for future use. Users who have multiple 3" party
shipping addresses saved can click Change 3rd Party Ship to Address to view the saved list of addresses.
Use the radio button next to the party you would like the Carnet to be shipped to, and edit the
information as needed.

=  Pick-Up — Arrange to pick up the Carnet at the USCIB office. Be sure to select your Delivery Method as Call
for Pick-up.

Bill Carnet to: Select the appropriate radio button based on the selection above.

Customer Reference or PO Number — Enter your internal reference number in this field. This is an optional field
that can be used to help you track your Carnet transactions. USCIB will include this number on our invoices.

Form of Security — The United States Council for International Business requires that all Carnets be secured by
either a surety bond or cash deposit. The available options are:

=  Bond Process with Carnet — Apply for a surety bond to guarantee the terms and conditions of the Carnet.
Applicants may be required to submit a current audited financial statement or a tax return. Refer to the
Carnet Fee Schedule for determining the estimated bond premium, or view the estimate on the
ESTIMATED FEES/Next page. The premium is non-refundable.
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®" Bond Provided by Customer — Holders may select their own surety bond. A copy of the surety bond must
be provided to your Carnet Service Representative prior to the Carnet being released. Surety bonds may
be obtained from any of the 200 companies currently authorized by the U.S. Treasury department. The

surety company must:

a. Belicensed, admitted insurer in the State of New York and hold a certificate of authority as an
acceptable surety on the Department of the Treasury’s Listing of Approved Sureties (Dept.
Circular 570);
Carry an A.M. Best rating of A- or higher;
Submit its bond with text in the exact legal wording required by the United States Council for
International Business as obligee;

d. Include a valid surety Power of Attorney with the bond.

=  Cash Deposit — Provide a certified check, wire transfer, or money order payable to USCIB. This deposit
must be received by USCIB before the Carnet can be released.

When do you need to receive the Carnet

= Standard Processing — Carnet is shipped within two business days of receipt of the application, provided
security is in place.

= Rush Processing — Carnet is shipped overnight the day the application is received, provided security is in
place. Expedited fees apply
e $50 for application submitted before 4:00pm Eastern Time (ET).
e $75 for application submitted after 4:00pm and before 5:00 ET.

= Same Day Service —Pick up the Carnet at the USCIB office in Manhattan, New York. Please confirm
availability of the service in advance. Expedited fees apply.
e $100 for application submitted before 4:00pm ET.
e $150 for application submitted after 4:00pm and before 5:00pm ET.

Delivery Method — Provide your courier account number.

Payment Method: Select your choice of credit card, or if payment is by check, ensure your check is sent to the
attention of your Carnet Service Representative via receipt mail or courier. Invoice is available only to pre-
approved customers.

Message to Service Representative: Your Carnet Service Representative will read any messages placed in this field.
For security purposes, please do not enter any credit card numbers in this field.

Click Estimated Fees/Next to save and continue.
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View Fees

et Shedp

The ESTIMATED FEEeS will show you the total
estimated charge for this Carnet. Please do not
initiate payment based on this amount until you
confirm with the Carnet Service Representative.

Wieww Fees

O ation Horme: bemt mens mEE
A A Carperation

Holder Harme:

Bmmic P o o

Additional Certitioote P .o
Saenaeral List Continoation She: Po o
Expaditad Sarwvics w000

Shipping mnd Handling: oo

Esti matad Frosessing Fass: Fazs.od

If you have completed your application, click
Next. Otherwise, click Previous to return to the
previous screen. eyt

e Tk S | £ Ik e . TR ) e el
AT E et ke B A rean e b o ves DonE e andieg

Temo ity Fecuiced:
Estirnmtas Bond Eranniun: Hemmn o

If you exit the system at this point, the
application information will be saved.

v o

Terms and Conditions Screen

This screen outlines your obligation under the terms of the Carnet. Be sure to carefully read the terms, and then
select Agree to Above - Submit to submit your application. You will not be able to make any further changes

after this point.

TERMS AHD COHDITIOHS

1.Security Deposit

In connection with this security, | and my representativers), as the Holder of the Camet, agree that the security | hawe posted as guarantee may be drawn upon
to reimburse USCIB for such duties, taxes, charges, lzgal fees and all costs incumed by USCIB as a result of my failure to comply with all U. 5. Customs or
foreign customs conditions as required by all ATA Conwention=s. and with all instructions issued by USCIB on the use of my ATA Camet/TECRO Camet, or as

a result of any breach of the Camet system for 3 perod of 30 months. | further agree to make payment to USCIB on all walid customs claims that may exceed
my security ameournt. | alse understand that if the Camet iz sumendered to USCIB or its Serwice Prowiders with all used and unused cerificates and USCIB has
determined that it has been comectly utilized, USCIB may release me from the guarantes | hawe fumished prior to the 20 month period.

2. Obligation

In connection with the use of this Camet, | and my represertativels), as the Holder of the Camet, undertake to timely repatriate under the ATA Camet and
TECRO Camet, all of the goods taken abroad, to produce satisfactory and timely evidence to cancel or mitigate any claim issued against my Camet by a foreign
guarantesing assaciatian, to comply with all custams regulations and requirements both in the United States and abroad, and 1o acoept responsibility for the
results of the negetistions or proceadings with any customs authority conducted by me 3= Haolder or by USCIE an moy behalf. | declare that all my stataments in
cennection with this application, and the descriptions of items on the General List, are true and comect. | and my representativels), as Camet Holder, hereby
acknowledge my acceptance of the abowe and any payment of processing fees, cash deposits, andfor bond premium (as applicable) associated with the
processing and issuance of this Camet: such pavments shall be further evidence of the acceptance of my obligations under this Camet.

If | am = freight forwarder, Custemns broker, or other third party submitting this application on behalf of the Camet Helder, | acknawledgs that | am fully autherzed
to bind the abewe obligations on the Camet Holder's behalf.

3. Carnet Documentation

Based on my application, my Service Prowider has processed a General List and counterfeilfvoucher sets to my specifications. | hereby confirm that | will review
myr delivered documentation for accuracy upon amival and will notify My Serrice Provider of any missing or incomplete documents for comective action PRIOR to
any Camet trawvel. including instances in which | may require additional courterfoil/voucher sets bewond those orginally issued. | acknowledge that it is not
permissible to ater ar add to the orginal documentation that is prowided (green cover, General List, counterfoils, and wouchers) and that | and my representative
are forbidden to present USCBP or foreign customs with a photocopy or ethermwise reproduced facsimile of the Camet documentation provided to me by my
Service Provider. | acknowledge that Customs moust walidate orginal papsnuork ORLY and that any reproduction of the Camet in whole or part will be osed
exclusively for the purposes of my own recordkeeping as described below.

| further agre= to make payment to USCIE on all walid custemns claims that may excesd my security ameunt. | alse understand that if the Camet is sumendared to
USCIB with all used and unused certificates and USCIB has determined that it has been comestly utilized, USCIE may release me from the guarantes
I hawe furnished prier to the 30 month period.

4. Rules for using the Carnet

Camet Holders are required to follow the rmiles on the inside folder of the Camet once received. the green cowers. adwisories, wamings. and general instructions
descrbing the praper use of @ Camet | | acknowledge that the miles for using the ATATECRO Camet appear on the inside of the jacket that cortains the
ATATECRO Camet, and that | hawe read and will follow them carefully . The rules may also be found at www.merchandisepassport.org. | further agree to retum
my Camet after final use to the United States Council for Intemational Business (USCIB) with all used and unand unused cerificates within 15 day= after my final
trip by receipted mail and to retain a copw of the camet for my records .

Frewvious

Agree to above - Submit

“vou will not be able to make changes once wou have submitted wour application

Important: Review your application carefully before submitting. Once your Carnet is submitted and processed,
all fees are payable and NOT refundable even if there is an error.

If an error is noticed after the application is submitted, call 1.866.786.5625 immediately. A Carnet Service
Representative will work with you to make necessary edits.
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Confirmation screen

Once the application is submitted, you can click OK to return to the START screen. Your Carnet Service
Representative will contact you.

hank you - we appreciate your business!

Your application has heen submitted and no further changes may be made.

You can view your application by retuming to the list of Camets, locating the
Carnet by name and selecting "view' from the Action column,

Important! e will process yaur Carnet pramptly pravided all application
and security requirements have been properly completed. We will notifyyou if additional
information is needed. Once your application is processed, Camet fees are not refundablg

0K
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USCIB - Online Carnet Application

Reviewing Your Carnet Application

Action

Status Carnet Hame

All applications and Carnets, regardless of status, may be
reviewed via the VIEW screen. Locate your application or
Carnet on the START - Screen 1 and select View from the -

Action dropdown menu. Edit
Copy
Delete

- Select Action

| Hot Submitted ORIGIMAL Testingdpplicationt

When viewing a Carnet, you can navigate through each step by selecting the links at the bottom of the page.

PreparerHolder Courtries Billingr=hipging Seneral List Ciblicgation

Application MName: APPOMNE_OS1 72012 Application submitted: 061 742012 Carnet needed by: 06/ 772012
Carmet Mumber: =1 usciE Status: Submitted
Issue Date: Expiration Dete wralue: $364,975.00
Carnet Returned to Ha: Carnet Received at Ha: Carnet Closed:

Freparer's User Infor mation

Farme TESTINGCARMNETRES IMNC. Location I0: 40092645

D DB Testing Department

Acdress: 1212 Testing Lvenue

Room Test2
Mlewe ork Ry 10036
United States

Marme MS MainContact b Testing
Title: Mot Applicable

Fhone: (2123 111-2222 Ext: s21 RACEils: (212 444-5555
Ermail regular@Etestingcarnetrea.com  Fax (2121 BEE-S588

Farme Holderone Inc

D B Holderone Department

Acdress : 1212 Holder &venue

Suite 1212

Mlewe ork Ry 10036
United States

Marme: MainHolder Cortact
Title: Holder Title
Phone: (2123 222-3333 Ext: 23 rCkile: (2123 933-1111
Ermail: mainholder@Holderons com Fas: (2121 144 G666
Ta: IDUEIR: 11-1 23456759 Holder Type: IR= Legal Status: [
Parent Company: (TN Parent TaxIDr Member Status: Mon-Member or Mot Surd
Remark:
Ereparer/Holder Courdries Billing/Shipping Seneral List Dhligation

PReEPARER/HOLDER — Confirm the accuracy of contact information.
COUNTRIES — Confirm that you will be receiving the proper number of sets of counterfoils/vouchers.

SHIPPING & PAYMENT INFORMATION — Review delivery information, timeframe, and delivery method.

GENERAL LIST —Print a DRAFT COPY of the General List if desired. This list will be identical to the one printed on your

Carnet.

OBLIGATION — To view the terms and conditions of the Carnet.
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USCIB - Online Carnet Application

Data Maintenance

This section of the application allows preparers (Users) to maintain information on Holders, any 3™ Party Bill and
3" Party Ship.

Holder Maintenance

Access the Holder Maintenance screen via the Maintenance menu from the navigation bar. From this screen, users

can:

= Add a New Holder — Click the Add button and complete the required information on the Holder Detail

screen.

=  Edit an existing Holder — Enter any combination of search parameters and click the Find button. Select

Edit/View from the Action dropdown menu to access the Holder Detail screen.

= |nactive Holder - If a Holder is no longer valid.

= Archive Holder Address - Archiving Holders that are no longer needed will make finding Holders on the

PREPARER/HOLDER screen easier.

=  Find/Export Holder — Enter the search parameter, click the Find or Export button to view the search result

in a spreadsheet.

[ ‘ Maintenance | Reports | Heip ‘ Hame

Motes

Holder Maintenance

Holder Name Tax IDFEIN; | Legal Status:  [-Legal Status— =]
Holder City Holder State: I Member Status: |--Member Status-—- 'I
Preparer Marme: |PREF’AREF’ el I Preparer Id: |1 FPREFMAIN Haolder 1D:

Location Mame: |F'F€EF'ARER SECOMD LOCATION MO Location Id: IAUDBB?U?

Holder Create Date: | to | @ Active © Inactive © Both

ISE\ECI ~| 40093707 FREPARER SECOND LOCATION INC PRHAE56TES IRS Frist Holg)
I Select ~| 40003707 PREPARER SECOND LOCATION IMC ﬂ HEES4321 IRS Second H H

Edit view
Archive Holder Address
Inactivate Holder

Halders  3rd Pary Bill  3rd Party Ship

Add Reset I Export

Location Notes|Holder Notes|Tax IDJEIN  |[Holder Type @

Holder Detail Screen

Use this screen to add or update Holder information. All fields with a red asterisk are required.

Holder Detail

Location Id: [A0025645  Location NMame: [TES TIRG wE RS on Fina Re=ct
Holder Id [aos=1  Holder Mame [Foldercne nc. Fina | Ada Mew Holder | Reset |
Holder Industry Twvpe:[ - Industre— =lvven site|

Holder Type: = Re T S5 C Custarns Assighed Holder Tax IDFEIM:* [fi-azzassr

Legal Status:* [=orporation =1 Member:> [Morn-mMember or Mot Sure _—|
Farent Company: [P Farent T= IDIEIM: [

PO~ Submitted: £ res 5 Ro E=xpiration:

Gla Submitted € ves & Mo Expiration: li

fiain Address

Address 1:°[1212 Holder Avenue
Address 2|

Citwi [ e rark sSTrProvince: [MY - Mew York =1 ZipsPostal:* 10036 Count
Frefm: s =1 First:* [MainHolder rdicidle: | Last* [Sontact Surix| |
Title:[Holder Title

Phoneiz1z; zz=-3333 Ext: [23 mobile: [(212) 999-1111

EmailjmainholdereeHolderones . com Fax [(212) 444-6666
Send Correspondence Wia Post: 5 ves ¢ Mo
Send CGorrespondence Wia email: T ves < ko
Created Date: OFf2S5/2012 Created By MainTesting
Last Update Updated By

save | cancer]

Mame:*[Holderdne Inc.
DiwDBAHolderone Department
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USCIB - Online Carnet Application | s

G
oAl

If editing an existing Holder, update the information and then click the Save button to confirm your changes.

For new Holders, you do not need to enter the Holder ID or Holder Name fields. They will populate automatically
once the screen is saved. Simply click the Add New Holder button to clear the page and enter the new Holder
details. Click the Save button to confirm your changes.

Changes made to an active Holder will be reflected in all future Carnet applications.

Expiration Dates for Power of Attorney (POA) and General Indemnity Agreement (GIA) in this page are
managed by your Carnet Service Representative. Upon receipt of a valid POA and/or GIA, your Carnet Service
Representative will enter any expiration date(s) noted on the agreements.

Notes

This section allows you to view and add information regarding Holders. Please note that USCIB will be able to view
the notes entered in this section. Notes are classified as

=  Preparer ID — Notes refer to the preparer company.

= Location —the specific location of the preparer company.

= Carnet —you need the Carnet number to enter information for this selection.

= Holder

= All —this allows you to view all notes created for this Holder.

Notes ¢ Preparer 1D © Location € Camet € Holder @ Al

Preparer ID: [TEETIMGZ

Preparer Mame: |TESTING YERSION 2

Laocation 1D: [40093645

Location Name: [TESTING VERSION 2

Holder 1D 40581
CaretMo:

& pctive © Inactive ¢ Both

M Reset M

Halder Name:  |Holderdne Inc.

Catnet Hdr D

hoton| ety Tpe Gty | Carotto | Vote Ty | et | Updty | subjct |t |

Enter/View Notes —Querying a specific Holder. Select Notes from the Action dropdown menu to enter or view any
notes about the Holder. When entering a new note, select the appropriate radio button at the top of the page to

identify the note type.

Note categories are listed below:

1) General

2) Name Change

3) Payment

4) Shipping

5) Special Instructions
6) Carnet — Ship/Bill
7) Billing

8) Holder

Carnets | Maintenance ‘ Repaorts ‘ Heip | Home

Notes

Preparer ID I1PREF‘MA\N
Location 1D I4DDBE7D7

Halder 10: I4DEE1
Carnet Mo I

@ Active  Inactive ¢ Both

Maote Type IGeneraI -

[General

" Preparer ID @ Location © Carnet © Holder € All

Preparer Mame
Location Mame:
Halder Mame:

Carnet Hdr ID:

IPREF‘AF\'ER BAAIN 1M

IF'REF'AF\'ER SECOMD LOCATION INC|

|Second Halder Inc.

——

Hame Change
Fayrment
Mote Shipping

Subject:

Special Instructions
Underwriting

Carnet - Ship/Bill
Billing

Holder
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3" Party Bill Maintenance

Access the 3 Party Bill Maintenance screen
via the Maintenance menu from the
navigation bar. All Fields with a red asterisk
are required. From this screen, users can:

= Create a New 3" Party Bill Record

= Edit an existing 3" Party Bill Record

=  Export queried data into a
spreadsheet

Carmels | Mainlerance | Reperts | Help | Hamz

3rd Party Bill Maintenance

Preparer Id: [15M0Y Preparer Mame: ‘USCIBTESTING

Location ld: 40052645 Location Mame: ‘TEST\NGCARNETREG IR,

® active (inactive 7 Both

Add Export

Loz, Name

ASMOY USCIBTESTING 40092545 TESTINGCARNETREG INC

Fiazai
Find sz

Add a new 3™ Party — Click the Add button and complete the required information on the 3" Party Bill Detail

screen.

Edit an Existing 3" Party — Select Edit/View from the Action dropdown to access the 3" Party Bill Detail screen.
Update the information and then click the Save button to confirm your changes. If the 3™ Party is no longer used,
select Inactive. By inactivating 3" Party Bill records that are no longer needed, it will make finding active records
easier. Changes made to an active 3™ party record will be reflected in all future Carnet applications.

Find/Export 3" Party — Enter the search parameter, click the Find or Export button to view the search result.
If editing an existing record, update the information and then click the Save button to confirm your changes.

Camets ‘ Maimierance ‘ Reperts ‘ Help ‘ Home

Courtry: [United Stetes =

[3rd Party Bill Maintenance
Freparer I [15107 Freparer Name: | SCETESTING M ﬁ
Location Id: [40082645 Location Mame: [TESTINGCARNETREG NG Find| |
@ active inactive ' Bath
Add | Export
Mame:*
DiviDBA,
Address 17
Address 2
City: STiPravince:® |—STATEPROVINGE- = ZipPostal*
Prefix[--Prefic-- =] First=| Micicle: | Last" | Suffix]
Title:
Phore Ext: | Mobile: |
Eméil Fanc |
Bill Reference|
Save Cancel
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3rd Party Shlp Maintenance Carmets | Mainignance | Reparts | Help | Hame

Access the 3 Party Ship Maintenance screen

via the Maintenance menu from the 3rd Party Ship Maintenance
naVigatiOn bar. All fields with a red asterisk are Preparer Id: (1500 Preparer Name |USCIBTESTING

required. From this screen, users can:

rd . & active " inactive © Bath
= Create a New 3" Party Ship Record

=  Edit an existing 3" Party Ship Record 21| B

=  Export queried data into a -

spreadsheet

Location ld: (40092645 Location Mame: |TESTINGCARNETREG IMC.

ISEIECT 'I1SMDY USCIBTESTING 40002645 TESTINGCARNETREG INC.

Find Frazar
Find | | FE=Et

Add a new 3™ Party — Click the Add button and complete the required information on the 3" Party Ship Detail

screen.

Edit an Existing 3" Party — Select Edit/View from the Action dropdown to access the 3" Party Ship Detail screen.
Update the information and then click the Save button to confirm your changes. If the 3" Party is no longer used,
select Inactive. By inactivating 3" Party Ship records that are no longer needed, it will make finding active records

easier. Changes made to an active 3™ party record will be reflected in all future Carnet applications.

Find/Export 3" Party — Enter the search parameter, click the Find or Export button to view the search result.

Camets | Mainieaance | Reports | Help | Home
3rd Party Ship Maintenance
Preparer Id: [1SMoy Preparer Mame: [USCIBTESTING Find| [0
Loecation Id: (40092545 Location Mame: [TESTINGCARNETRES IRIC. Find| | ==t
® sctive Inactive ' Both
Add Export
Mame: |
Div/DB&|
Address 1.7
Address 2
ity STFrovince:* |--STATEFROVINCE-- = | TipPostal* Courtry: [United States
Frefix|-—Frefix—- = | First:* Midclle: | Last:* | Suix|
Title:
Phone:| Ext Mokile: |
Email:| Faee:
Ship Reference|
Sawe Cancel
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User Administration

For enhanced flexibility, certain users within the Preparer company can be provided with administrative access to
assist with managing your employees’ use of the application. Local Administrators or National Administrators have
the ability to add new users, modify existing users, inactivate or reactivate users.

1. Regular Users - creates and process applications
2. Local Administrators — Manage employees for a single billing location within your company.
3. National Administrators — Manage all employees for all billing locations within your company.

If you have been provided with either Local Admin or National Admin rights, you have access to the Maintain Users
screen, located under the Maintenance menu. Users that do not have administrative access cannot view this

option.

Important: Administrator access is typically provided to those at a supervisor level. Please contact your
carnet Service Representative in writing to enable this feature.

Gamels ‘ Maintenance ‘ Reparts ‘ Help ‘ Home

Holders  2rd Party Bill  3rd Party Ship  hintain Users . .
1 ’ e Welcome Main Testing
You are logged in as TES

Start
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Order Additional Sets or Duplicate Carnets
Request Additional Sets

Additional sets of counterfoils and/or vouchers may be obtained for continued travel. The charge for additional
sets of counterfoils and/or vouchers is $60 plus shipping and handling. This fee includes up to four sets of any
combination of yellow, white, or blue counterfoil voucher sets.

This feature is only available for Carnets with a VALID status. At the Start — Screen 1, locate the Carnet for which
you want to request additional sets. Under the Action dropdown, select Additional Sets.

JAacticemn Statu= T wyee
— Select Action — -—l ~Aalid ADDL . SETS
— Select Action —- ~—| ~Aalid OR1G R 2L

H ~.alid ORI IS

walid OFRIGIMH2L
Chuplicate Carmnet waalid I=1=11=II "l
Additional Sets '

Review the information and click Yes to proceed or No to return to Start screen.

Additional Sets
Request Additional Sets of Counterfoils f Vouchers

Prdditional sets of counterfoils andforvouchers can be issued for continued travel on a valid Carnet. The cost for additional sets of
ounterfoils andiorvouchers is $60 plus shipping and handling. This fee includes up to four sets of yellow counterfoils, white counterfail
lnd corresponding vouchers, or blue counterfoils and corresponding vouchers. Additional sets may be reguested with the same arder a
[515 per set.

» Ifwou select™ves" below, you will be prompted to select the number of additional tirmes yvou will be leavingientering the U.S., and to
selectthe additional countries vou will be visiting andfor transiting

» Ifany additional information needs to be chanoed (for example, you would like to have the counterfoils and vouchers sentto a
different location than was requested when you applied for the original Sarnet), please contact vour Carnet Service Provider.

Do you want to proceed with ordering additional sets of counterfoilsfvouchers for this Carnet? Yes| Ho

Enter country (ies) and number of visits. Click Next to proceed. Or Click View/Edit Applications under the Carnet
menu to return to the Start screen.

ADDITIOMNAL SETS
Mo, of Times Leaving f Entering the LS |0
ountries wou will wisit or through which you will trAnsit

Countries you will visit Countries through which you will transit

HAgeria-0Z - Ageria-0= —
Andoma-An — | 1 Andoma-an =i
Australia- Al f Australia- Al o
Austria- AT Sustria- AT

Belaru=-BY == Belaru=-BY ==
Belgium-BE

Belgium-BE
Bosnia-Hercegowina- B = Bosnia-Hercegowing- B =l
Bulgaria-B G =1 Bulgaria-B G =
Foreign Sets: 0 Transit Sets: 0 S Sets: 0
Prewvious | Mt |
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Request Duplicate Carnet

A Duplicate Carnet is an exact replica of an original Carnet. Itis issued when an original carnet becomes lost,
stolen, or extremely damaged. Duplicates are designated with “/S” following the original Carnet number.

This feature is only available for Carnets with a VALID status. A duplicate Carnet will not be issued on an expired
document. At the Start —screen 1, locate the Carnet you want to request a duplicate. Under the Action dropdown,
select Duplicate Carnet.

Aacticem Statur= iR ez
— Select Action — -—l ~Aalid ADDL . SETS
— Select Actiorn —— = | ~alid OR1G R 2L

"'\u"alid ORISR

walid ORISR

Caplicate Carmet
Additional Set=

walid ORISR

Review the information and click Yes to proceed or No to return to Start screen.

Request a Duplicate Carnet

I Duplicate Carnet can be issued in the event that a walid Carnetis lost. All fees for Duplicate Carnet
ill apply, howewver you will not be required to post additional security.

Following your request for a Duplicate Carnet, yvou will be returned to your Carnet browser screen where
au can lacate and view the Duplicate information using the original Carnet. If any information needs to
bhe changed, please contact vour Carnet Service Provider immediately.

Do vouwish to request a Duplicate Carnet? Yes| Ho

A Carnet Service Representative will contact you to complete the transaction. Be aware that while additional
processing and delivery charges apply, an additional security deposit is waived.
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Appendix: Importing a General List

Importing General List Items from a Spreadsheet

USCIB’S online Carnet application allows the user (preparer) to upload a General List that has been previously
prepared in Excel (or similar spreadsheet program) into the Carnet application. This is particularly helpful for
General Lists of 10 or more items.

To use this feature, the General List must be prepared in a format that can be recognized by the Carnet
application. The sample in these instructions uses Microsoft® Excel. However, most spreadsheet programs can be
used.

There are three steps to the process:

Step 1. Prepare the General List
Step 2. Save the file in .CSV format

Step 3. Import the General List

The following pages detail the process. If the file does not load properly, contact USCIB’S Carnet Service team at
866.786.5625 or info@merchandisepassport.org for assistance. It is always helpful if you email us the file you are
trying to upload!

Step 1. Prepare the General List

The General List must be prepared in a six-column format and contain no headers, totals, page numbers or other
formatting.

Ed Microsoft Excel - Book1

J File Edit Yiew Imsert Farmat Tools Data ‘Window Help Adobe PDF
D @Elléﬁ":? & E.®|nvnv T 58 §1|ﬂ100% b E=E |Jnrie
L1 d| =
A B ¢ | o | E | F
1| 1 Alarm subsystemn w/cables Model ESPALARM s/n 1907 115 |bs 3400 US
| 2 | 2 CPU subsystern w/cables and access panel Model: ES 240 Ibs. 5000 CM
| 3 3 Video Interface Card s/n: 957654 11 Ih. 500 JF
| 4 4 Miscellaneous Cables 152 |bs. 50US
| 5 | 5 Exhibit Display roll-out panel 63’ 130 Ibs. 1000 VS
]
[ 7 |

Column A: Item number: This is the sequential numbering that appears on the General List and must be
represented in positive integers (beginning with number 1)

Column B: Description of the goods: A maximum of 1,000 characters is allowed. Strings of characters without
spaces cannot be longer than 45 characters. (for example, if you are listing several serial numbers in a row
separated by commas, it is recommended that you add a space after each comma). This allows the program to
know where to create an appropriate line break on the printed list. The field will accept upper-case and lower-case
letters, numbers, and special characters like commas, periods, ampersands, and colons.

Do NOT include double quotation marks (“) within the description. To substitute for a double quotation mark, two
sequential apostrophes (‘) can be used.

Column C: Quantity: This is the number of items, answering to the same description that are associated with the
line item number. This must be a whole number and can contain up to 3 characters.

© 2012 United States Council for International Business.: Rev0712 Page 26 of 28


mailto:info@merchandisepassport.org

USCIB - Online Carnet Application ==

[\
G
e

AL

Column D: Weight or volume: Enter the weight or volume of all items shown in the description associated with the
line item number. This is an alpha-numeric field that will hold up to 10 characters. Remember to put the correct
unit of weight (such as Ibs., 0z., kgs.). It is highly recommended that the weight be included as it provides customs
with complete information about your shipment. However, the weight can be excluded by entering a period (.) or a

dash (-) in the field.

Column E: Value: The value (market or insured value in the U.S.) must be denoted in US dollars. Data must be
entered without dollar signs (S) or commas (,) in this field, but may include a decimal and up to two decimal

places.

Column F: Country of Origin: This is the country in which the goods were manufactured either prior to their arrival
in the U.S. or in the U.S. This must be entered as the upper-case two-letter ISO country code. Click here for a full

and current list of ISO codes.
Step 2. Save Your File

Select File>Save As and the following window will appear:

savens 2l
Save in: [0 carnet Files ~| = |& x % - Tools ~
Name | Size | Type [ Modified
5% Carnet_List_1.csv 1 KB Microsoft Excel ... 3/21/2006 1z
3] Carnet_List_2.csv 1 KB Microsoft Excel ... 3/21/2006 12
ﬁ] Carnet_List_3.csv 1 KB Microsoft Excel ... 3/21/2006 12
My Documents
23| i =
= File name: Carnet_List_4.csv = |
My Network | —== = | EH ssve
Places Save as bype: |CSY (Comma delimited) (*.csv) - Cancel |
Template (*.xIt) =
Text (Tab delimited) (*.txt) —
Unicode Text (*.txt
Microsoft Excel 5.0/95 Workbook (*.xIs)
Microsoft Excel 97-2000 & 5.0/95 Workbook (*.xls
~

Name your file and save it as a comma delimited (.CSV) file in a location where you will be able to retrieve it.

Step 3. Import the General List

From the Screen 3 — General List, click the Browse button.

=
Seneral List ORIGINAL CARNET
Seneral List Data
Enter General List items individually 2[ OR
Import a General List I— Browse.
.o=w format wwith no currency symbols. Find cut more about impoting Seneral List files.

ImportApload

Select the file to upload. Click the Open button.

=i

Look in: [ Camet Files ~] <« i E-

File name: [Camet_List_a.csv ~1 Dpen 1
Files of type: [anFies = ~1 Cancel |

=
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The file name will appear in the grey box. Click the Import/Upload button to complete the upload process.

=

SGenrneral Lisc

General List Data
Enter General List items indvidualby

ORIGIMNAL CARMET

=] OR

Import a General List

|V:'\Users‘\.l3lend3-’\.l30curne

Erowse. . I Import/Upl o=d

Once you have successfully uploaded the information
to the General List, be sure to review it carefully as the
information you see on this screen will be printed on
your final General List.

To add more items to the list, click Go again at the top
of the screen or repeat the upload process to bring in
additional items. The system will automatically update
the sequence of the item number and the total value.

To edit (or delete) an item on your list, enter the Item
No. of the line you wish to update and select Edit (or
Delete).

Troubleshooting

The most common reasons for upload fails are:
1. Column Headers

Totals

Fields with calculations

Additional columns

Blank columns, rows, or fields

Quotation marks

Dollar signs or commas in the value

Noupkwn

Also be sure to:

3

General List ORIGINAL CARNET

so| OR

Import a General List [

General List Data
Enter General List items individually

Browss. [ importupioad |
s form st With no curreney symbols, Find out mors about importing Gansral Listfiles,

GL Preview TecroGL Preview

[ em N | Description of Goods eight rvolume| —value  [Country of Origin
1 1 pair Crystal Gold Electroplated Earrings (style 1 2.4gm $1,123.00 AT
#32112EXD, 2.6 cf)
2 15 Karat Gold Sapphire 34-55 cts Brooch with 2 black pearls 2
(10 x11mm)

125 lbs $348,899.00 ES

3 Samsung Synhc Master Monitor (930E) Serial #56484L 5 25Ky

4 Dell Vostro 1000 (15.4 in YWidescreen, Product Kery, 1 Sl
55512-4536

$16,453.00 CN
$500.00 US

GL Value: $364,975.00

Edit List

Itern Ma. | Edi‘tI Delete |
ar Delete All Hems |

To learn about Processing Fees view the Help menu.

Previous I Nextl

8. Include data in the fields in columns A through F of each row
9. Save the file (using the “Save As” command) as a .CSV (comma delimited) file

10. Locate the correct .CSV file to upload

Hints: If you still receive an error message, use the Back button to return to the GENERAL LIST screen and press the F5
key to refresh your screen. This will show the data (if any) that was uploaded. The point at which the received data
stops is most likely where there is a formatting error in your file. Delete all items from the GENERAL LIST page, correct

the error in your file, and try again.

If you import/upload a list twice without deleting all items after the first upload, the second upload will append to
portion of the list initially uploaded, causing a duplication of items.

Be sure to carefully check your list.
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